[image: image1.png]


 10 Point Birthday Party Plan
	Birthday Party Plan – Key Tasks
	(

	1.
	Overall family birthday party strategy
	

	2.
	Party Theme
	

	3.
	Invitations
	

	4.
	Guest List
	

	5.
	Food and Drink List
	

	6.
	Games/Activities Plan
	

	7.
	Lolly/Treat Bags
	

	8.
	Party Week and Party Day Work Plans
	

	9.
	Emergency Plan
	

	10.
	Thank You Cards
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